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Situatia 1: Clientul Microsfot Outlook nu are configurata o alta adresa

de email
1. Se acceseaza http://tools.google.com/dlpage/gssmo si se selecteaza optiunea ,,Download
GWSMQO”
<« CI @ tools.google.com/dlpage/gssmo/ I * O » |
S Apps ASE Cther bo

Google Workspace Sync for Microsoft® Outlook®

Google Workspace Sync for Microsoft® Outlook:

BEFORE YOU BEGIN
Read the system requirements and the install steps before using GSSMO to sync your data with G Suite. Learn More.

For details on the latest features, enhancements, and fixes for GSSMO, see What's new in GSSMO.

DOWNLOAD .EXE FILE (RECOMMENDED FOR USERS)
This .exe file is for installation on Windows® machines only but you can download it using any operating system{Download GWSMO

DOWNLOAD .MSI FILE (RECOMMENDED FOR ADMINS)
This .msi file is for installation on Windows machines only but you can download it using any operating system. Download 32-bit edition
| Download 64-bit edition
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2. Se selecteaza locul unde se doeste salvarea fisierului.

T~ * » ThisPC » Downloads w 1] 2 Search Downloads

Organize « New folder f== « ()
s PC A Name Date modified Trpe Size

B 3D Objects ~ Today (2)

[ Desktop googledrivefilestream (1).exe 23.12.2020 18:43 Application 233,786 KB

Documents googledrivefilestream.exe 23.12.2020 18:39 Application 233,786 KB

- Downloads

b Music

[&] Pictures

B Videos

i, Local Disk (C)
= Data (D))

- Go0gle Drive Filt

¥ Network

ZIELEL EMNgoogleappssyncsetup.exel

Save astype: Application (*.exe)

~ Hide Folders swe | | caneel

3. Dupa selctarea destinatiei de salvare, se acceseaza fisierul descarcat.

<« - C @ tools.google.com/dipage/g

i Apps ASE

Google Wor

Click here if you had trouble

©202

Y googleappssyncse...exe A B goog
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4. Va aparea o fereastra ca in imaginea de mai jos.

Waiting to download...

5. In fereastra urmatoare se introduce emailul institutional ASE.

Please sign-in to Google Workspace Sync

Google

Sign in with your Google Account.

Email address:
I

[«] Remember me

I Continue | Cancel

6. Dupa introducerea emailului si apasarea butonului ,Continue”, se va lansa o fereastra noua
intr-un browser web(ex. Google Chrome)
a. Dacain browser sunt configurate mai multe emailuri, fereastra care va aparea solicita
selectarea unui cont, dupa care se trece la pasul b)
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G Sign in with Google

Q

Choose an account from
net.ase.ro

to continue to
G Suite Sync for Microsoft Qutlook®

Dana Exemplu
dana.exemplu@ase.ro

@ Use another account

To continue, Google will share your name, email address,
language preference, and profile picture with G Suite Sync
for Microsoft Outlook®. Before using this app, you can
review G Suite Sync for Microsoft Outlook®'s

privacy policy and terms of service.

English (United States) Help Privacy Terms

b. Se accepta termenii si conditiile Google

G Signin with Google

Q

@® View and manage the provisioning of users on (D

G Suite Sync for Microsoft your domain r
Outlook®
wants to access yOUI' GOOg'E @® Manage messages in groups on your domain @
Account )
B See edit, download, and permanently delete your (D
. dana.exemplu@ase.ro contacts
scroll
This will allow [} View your calendars @

G Suite Sync for Microsoft Outlook® to:

Bl see edit, share, and permanently delete all the (D

1 Read, compose, send, and permanently delete all calendars you can access using Google

your email from Gmail

Calendar

®  Manage mailbox labels ® @ cCreate, edit organize, and delete all your tasks 0
@ Insert mail into your mailbox (D

Make sure you trust G Suite Sync for Microsoft

& See edit, create, and delete all of your Google @ Outlook®
Drive files You may be sharing sensitive info with this site or app

Learn about how G Suite Sync for Microsoft Outlook® will

®  View groups on your domain G) handle your data by reviewing its terms of service and

privacy policies. You can always see or remove access in
your Google Account
@® View and manage the provisioning of users on @

d X Learn about the risks
your domain

®  Manage messages in groups on yourdomain () Cancel

B See, edit, download, and permanently delete your @
contact
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7. Confirmarea acordarii drepturilor solicitate.

Google
Signin

Authorization has been granted successfully. Please switch to your
application.

8. Confirmarea finalizarii instalarii

Installation complete.
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9. Va aparea urmatoarea fereastra in care este recomandat sa NU fie bifata prima casuta daca
este prima instalare

" Set Up Google Workspace Sync for Microsoft Qutlook®

Create a Google Warkspace profile in Microsoft Qutlook @

[]Impart data from an existing profile:

From a PST File....
Email messages Contacts
Deleted messages Calendars
Junk email Notes, journal entries, and tasks

If you uncheck this option, you can import your data later,
Learn more

[Jsend crash reports and usage statistics to Google
Help make Gooale Waorkspace Sync better by automatically sending usage statistics and crash reports to
Google,
Learn more

Turn AutoArchive off
AutoArchive either removes old email from Google Waorkspace or stores itin a separate file on your
computer that isn't synchronized with your Gooale account in the doud. To keep a copy of all your
archived messages with your Google account, turn AutoArchive off and place messages you want to
archive in your Google Warkspace Sync Archived folder (available in Microsoft Qutlook®& when using
Google Workspace Sync).
Learn more

I Create profile I

10. Urmatoarea fereastra semnaleaza finalizarea instalarii. Se acceseaza butonul ,Start Microsoft
Outlook”

" Set Up Google Workspace Sync for Microsoft Outlook®

Google Workspace Sync setup is complete

After starting Microsoft Qutlook® get help at any time by diddng
the Google Workspace Sync icon in your system tray and choosing
COnline Help,

Start Microsoft Outlook®
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11. Fereastra urmatoare se va inchide automat in momentul in care se finalizeaza sincronizarea.

) Synchronization Status - inana@net.ase.ro .

Google Contacts I

Synced.

Google Calendar - — f:‘

Initial download of calendar 7 of 8 (Program IT-Suport (Read Only)).

Re-sync
Google Mail | 0
Initial download in progress. HE=yic
w | Show maore
Open this window when Microsoft Outlook® starts Help Cloze

12. Emailul institutional a fost configurat cu succes in clientul Microsoft Outlook

Inbax - Geogle Workspace asero - Outloak

Send/Receive  Folder  View  Help  ESET @ Tell me what you want to do

= .'J’_‘El a < Ignare X = &\@_ £ 22 Meeting ‘EIMwetu:? 4 To Manager % = & ==I B | Seerch Pecple AJ) y

- T ¥ 7 Clean Up~ o o = O a5 Team Email v Done " R’ ; A ol [E5 Address Book ’ -
jew  New ew clete Archive  Reply Reply Forward [ pore _ Move Rules Unread/ Categorize Follow ca
Email ltems~  Meeting | Sl Junk~ Al o 2 Reply & Delete ¥ Create New - - Read - Up- Y FilterBmail= 50,4
New TeamViewer Delete Respond Quick Steps @ Move Tags Find Speech  Google Drive
4 Favorites N

Search Current Mailbox Q| Current Mailbox  + G2 Reply 2 Reply All (£ Forward

Inbax 2 All Unread ByDatew T Google Workspace Sync Team <mail-noreply@google.com> \asero
Sent ltems 54 - GW

4 Today - How to get started with Google Workspace Sync
Deleted ltems
Google Workspace S...
[Alert] Google Workspace ... 17:40 Dear Google Workspace Sync user,
4 Google Workspace - Dear Google Workspace
I Inbox 2 4 Older Thanks for installing Google Workspace Sync for Microsoft Outlook®. This software will synchronize your calendar, contacts, e
started, there are a few things you should know about the current versien of Google Workspace:
Drafts [4) Google Workspace 5. By 8 P
Sent ltems 54 £ How to get started with Go...  23.12.2020
! Dear Google Workspace 1 « Your journal entries will not synchronize with Google Workspace.
Nelata barns i I

Situatia 2: Clientul Microsoft Outlook are configurate alte adrese de
email

Se configureaza emailul ca o adresa de gmail clasica folosind urmatoarele configurari
recomandate de Microsoft.

Mentiune: Clientul Microsfot Outlook nu functioneaza in retele configurate cu proxy server
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